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Name of the ULB : _______________________________________ 

 

 

Name of the ULB: 

 

 

 

 

 

 

Monthly Information Booklet 

1.  

Directorate of Municipal Administration, 

Government of Karnataka 

City Managers’ Association, Karanataka 
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REVENUE SECTION 

 

 

General Instruction: 

1 Please fill in the data in the blank columns or write NA where data is not available 

2 Please fill in the relevant data. Please cross-check the information that has been 

provided  

3 Please mention the source of data or the basis for arriving to the information 

4 Please provide the information for the month June 2009 

5 Please write ‘0’ (zero) where ever there is NIL 

6 The Information/data limited to reporting month only should be filled up 

 

1.1 Advertisement Tax (Revenue Section) 

 

1.2 Self Assessment Scheme (SAS) (Revenue Section) 

Details Residential Commercial Industrial 
Vacant 

sites 
Total 

ASSESSED 

Total no. of properties       

No. of properties submitted 

returns  

     

Amount Collected during the 

month in Rs. in lakhs 

     

Cumulative amount collected 

till date Rs. in lakhs 

     

UNASSESSED  

Total no. of properties       

No. of properties submitted 

returns  

     

Amount Collected during the 

month 
     

Cumulative amount collected 

till date 
     

No. of cases cancelled/expired during the month  

Demand for the year (Rs. In lakhs)  

Collection during the month (Rs. In lakhs)  

Cumulative amount Collected till date 

(Rs. In lakhs) 

 

1. Municipal Revenue 

3.  
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Details Form III issued 

for those who 

have filed SAS 

Notices issued for 

not filing the SAS 

Based on 

Notice returns 

filed 

Warrant 

issued  

Seizure   

No. of 

buildings  

     

No. of 

Vacant Land  

     

 

1.3 Annual Rental Value (ARV) (Revenue Section) 

Opening Balance for the current year (Amount in Rs. in Lakhs)  

Amount collected during the month (Amount in Rs. in Lakhs)  

Cumulative amount collected till date (Amount in Rs. in Lakhs)  

 

1.4 Leased Property other than Shops/Commercial Complex  (Revenue Section) 

Number of Leased out Properties   

Demand during the month (Amount in Rs. in Lakhs)  

Collection during the month (Amount in Rs. in Lakhs)  

 Number  of Lease period expired properties  

 

1.5 Trade License (Revenue/Health Section) 

No. of Licenses issued during the month   

Cumulative no. of licenses issued during the year till date   

Cumulative amount  collected till date (Amount in Rs. in Lakhs)  

No. of License renewed during the month (Amount in Rs. in Lakhs)  

Renewed licence Demand (Amount in Rs. in Lakhs)  

Renewed  licence collection (Amount in Rs. in Lakhs)  

 

Designation of the person who has filled the data: 

Signature of Official  
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ENGINEERING SECTION 

General Instruction: 

1 Please fill in the data in the blank columns or write NA where data is not available 

2 Please fill in the relevant data. Please cross-check the information that has been 

provided  

3 Please mention the source of data or the basis for arriving to the information 

4 Please provide the information for the month June 2009 

5 Please write ‘0’ (zero) where ever there is NIL 

6 The Information/data limited to reporting month only should be filled up 

 

 

 

2.1 Revenue under Water Supply (Engineering Section) 

Type of Connections  Residential Commercial Industrial Others 

No. of Connections      

Demand for the month (Amount in 

Rs. in Lakhs) 
 

   

Collections during the month 

(Amount in Rs. in Lakhs) 
 

   

Cumulative amount collected till 

date (Amount in Rs. in Lakhs)  
 

   

 

2.2 Unauthorised Connections (Engineering Section) 

No. of unauthorized connections identified  

No. of unauthorized connections regularized   

Amount collected for regularisation/fines (Amount in Rs. 

in Lakhs) 
 

Cumulative amount collected till date (Amount in Rs. in 

Lakhs) 
 

 

2.3 Public Taps and Water Quality Test (Engineering Section) 

Average water supplied during the month in MLD  

2. Water Supply  
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No. of public tap connections given   

No. of public tap connections disconnected   

No. of water quality tests conducted during the month   

Status of KUWS&DB Projects  

Name of the Project   

Project Cost   

Expenditure up to previous month    

Present Status   

Target date of completion   

 

2.4 O&M cost under Water Supply (Engineering Section)  

Electricity bill during the month (Amount in Rs. in Lakhs)  

Establishment cost during the month including salary (Amount 

in Rs. in Lakhs) 
 

Cost of Chemicals during the month (Amount in Rs. in Lakhs)  

Amt spent on repairs of bore wells/pumps/pipelines during 

the month (Amount in Rs. in Lakhs) 
 

Other expenditures during the month (Amount in Rs. in Lakhs)  

Total O & M on water supply during the month  (Amount in Rs. 

in Lakhs) 
 

Cumulative amount spent till date (Amount in Rs. in Lakhs)  

 

2.5 Details of Rain Water Harvesting (RWH) Component (Engineering Section) 

Select the Type Govt. 
Semi-

Govt.* 

Private 

Total number of Buildings in ULB Jurisdiction  
   

No. of works taken up 
   

Total Funds released so far (Amount in Rs. in Lakhs)    

Total Funds utilised so far (Amount in Rs. in Lakhs)    

No of works completed  
   

No. of Buildings where rainwater harvesting structure 

installed 
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No. of structures for ground water recharge installed 
   

No. of structures where only storage being done   
   

No. of structures  where storage cum recharge adopted  
   

*Boards run by State Govt., Banks (Undertakings), Aided Schools, Public sector 

undertakings etc. 

 

 

3.1 Shops constructed out of IDSMT/Municipal/Other funds (Engineering Section) 

Commercial / Shopping 

Complex constructed out of 

IDSMT Municipal  

Funds 

10th Finance 

Commission 

11th Finance 

Commission 

12th Finance 

Commission 

Others 

No. of existing shops        

No. of shops rented out        

No. of shops vacant        

Demand for the month 

(Amount in Rs. in Lakhs) 
 

     

Collection during the month  

(Amount in Rs. in Lakhs) 
 

     

No. of shops involved in 

litigation for rent recovery  
 

     

Amount involved in 

litigation (Amount in Rs. in 

Lakhs) 

 

     

No. of shops  whose lease 

period is expired during the 

month  

 

     

Action taken/proposed        

 

3.2 Building Licenses (Engineering Section) 

Building License issued during the month   

Cumulative no of licenses issued during the year till date   

License fee amount collected during the month( Amount in 

Rs. in Lakhs) 

 

Betterment & Development charges collected during the  

3. Projects 
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month (Amount in Rs. in Lakhs) 

Slum cess collected during the month(Amount in Rs. in 

Lakhs) 

 

Others( if any please specify) collected during the month  

 

3.3 Street lights (Engineering Section) 

Details Installed Replaced 

No. of different type of streetlights installed/replaced 

during the month 
 

 

No. of Tube lights   

No. of Sodium Vapours Lights    

No of metal halide lights    

No. of Mercury Vapours Lights   

No. of  incandescent bulbs   

No. of CFLs ( does high mask to be included)    

Expenditure for installation of new lights during the 

month (Amount in Rs. in Lakhs) 
  

Cost of replacement of bulbs, fittings  during the month 

(Amount in Rs. in Lakhs) 
  

Payment made for the maintenance to the contractor 

during the month (Amount in Rs. in Lakhs) 
  

Electricity bill for street lighting during the month    

 

Designation of the person who has filled the data: 

Signature of Official  
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ADMINISTRATION SECTION 

General Instruction: 

1 Please fill in the data in the blank columns or write NA where data is not available 

2 Please fill in the relevant data. Please cross-check the information that has been 

provided  

3 Please mention the source of data or the basis for arriving to the information 

4 Please provide the information for the month June 2009 

5 Please write ‘0’ (zero) where ever there is NIL 

6 The Information/data limited to reporting month only should be filled up 

 

 

4.1 Staffing Strength (Administration Section)  

Details Group 

A 

Group 

B 

Group 

C 

Group 

D 

Total Amount required 

for salary is Rs. 

in Lakhs (as per 

the prescribed 

pay scale) 

No. of Permanent employees        

No. of Equal pay for equal work 

employees  

      

No. of Consolidate pay 

employees  

      

No. of Daily wage employees       

No. of Hand receipt employees       

 

4.2 PGR (IT Staff/PGR Cell) 

Details Water 

Supply 

Road 

related 

Street 

lights  

Property 

Tax  

SWM UGD & Drain 

Cleaning 

Others 

No. of complaints 

register  

       

No. of complaints 

redressed  

       

Designation of the person who has filled the data: 

Signature of Official  

4. Municipal Administration  
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ACCOUNTS SECTION 

General Instruction: 

1 Please fill in the data in the blank columns or write NA where data is not available 

2 Please fill in the relevant data. Please cross-check the information that has been 

provided  

3 Please mention the source of data or the basis for arriving to the information 

4 Please provide the information for the month June 2009 

5 Please write ‘0’ (zero) where ever there is NIL 

6 The Information/data limited to reporting month only should be filled up 

 

 

5.1 State Finance Commission (Accounts section) 

Particulars 
Untied  

funds 

Special 

Funds 
Water Supply (Scarcity) 

Total 

Funds released (Amount in 

Rs. in Lakhs) 
   

 

Expenditure during the 

month(Amount in Rs. in 

Lakhs) 

   

 

UCs submitted during the 

month  
   

 

No. of works approved 

during the month  
   

 

No. of works completed 

during the month 
   

 

No. of works  under 

progress during the month 
   

 

 

5.2 12th Finance Commission  (Accounts section)   

Particulars  
Roads & 

Bridges 

Public 

Buildings 
SWM Untied 

Data 

Base 

Energy 

Efficiency 

Total 

Funds 

released 

(Amount in Rs. 

in Lakhs) 

      

 

5. Expenditure Information  
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Expenditure 

during the 

month(Amount 

in Rs. in Lakhs) 

      

 

UCs 

submitted  

during the 

month  

      

 

No. of works 

approved 

during the 

month  

      

 

No. of works 

completed 

during the 

month 

      

 

No. of works 

during the 

month under 

progress 

      

 

 

5.3 Progress under 22.75%  reserved amount for SC/ST (accounts section/schemes 

section) 

Date of action plan approved by DC 

(dd/mm/yyyy format) 

 

Details Under SFC grants Under municipal 

grant 

Total 

Budget estimation for the year 

(Amount in Rs. in Lakhs) 

   

Expenditure during the month 

(Amount in Rs. in Lakhs) 

   

Details of separate account in the Nationalised Bank to reserve 22.75% amount  

Sl 

No 

Name of the Bank Account number (Bank-A/C) 

1.    

2.    

Designation of the person who has filled the data: 

Signature of Official  
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SCHEME SECTION 

General Instruction: 

1 Please fill in the data in the blank columns or write NA where data is not available 

2 Please fill in the relevant data. Please cross-check the information that has been 

provided  

3 Please mention the source of data or the basis for arriving to the information 

4 Please provide the information for the month June 2009 

5 Please write ‘0’ (zero) where ever there is NIL 

6 The Information/data limited to reporting month only should be filled up 

 

 

6.1 SJSRY 

Details Cumulative till 

date 

during the 

month 

No. of NHGs formed   

Total no. of CDS registered     

No. of NHCs formed   

No. of TCG formed   

No. of SHGs formed   

No. of DWACUA groups formed   

No. of BPL families (as per survey)   

 

6.2 UIDSSMT  

Funds released during the month (Amount in Rs. in Lakhs)  

Expenditure during the month(Amount in Rs. in Lakhs)  

UCs submitted during the month   

No. of works approved during the month   

No. of works completed during the month  

No. of works  under progress during the month  

 Designation of the person who has filled the data: 

Signature of Official  

6. Schemes  
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HEALTH SECTION 

General Instruction: 

1 Please fill in the data in the blank columns or write NA where data is not available 

2 Please fill in the relevant data. Please cross-check the information that has been 

provided  

3 Please mention the source of data or the basis for arriving to the information 

4 Please provide the information for the month June 2009 

5 Please write ‘0’ (zero) where ever there is NIL 

6 The Information/data limited to reporting month only should be filled up 

 

 

 

7.1 Prevention of Communicable Diseases (Health Section) 

Spraying  

Length of roadside drains cleaned during the month  

Melathion in Lts   

Byatex in Kgs  

Others if any used during the month  

No. of times fogging work carried out during the month  

 

7.2 SOLID WASTE MANAGEMENT 

 

7.2.1 SWM Report 2 - Waste characterization & collection 

Total Number of Waste generators segregating the waste 

Non slum Households No.s 

Slum Households No.s 

commercial establishment No.s 

Bulk generators No.s 

 

 

7. Public Health  
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Quantity of Waste Collected (TPD) 

Municipal Solid Waste (Garbage) Tons per day 

Street sweeping waste  Tons per day 

Constructional debris Tons per day 

 

7.2.2 SWM Report- 3 IEC Details 

IEC materials (No.s) 

No. of Hoardings in city No.s 

No. of Banners in city No.s 

No. of pamphlets distributed No.s 

No. of booklets distributed No.s 

No. of Audios/videos tapes/ movies No.s 

No. of ULB vehicles carrying IEC message No.s 

Mention other materials (If Any) No.s 

IEC activities carried out during the Month 

No. of days audio announcement has been taken 

up 

No.s 

No. of days video announcement in cable tv/ 

cinema has been taken up 

No.s 

No. of street jathas held No.s 

No. of programs for Educational Institutions No.s 

No. of workshops/training conducted No.s 

No. of days video shows organized for public 
No.s 

No. of ward sabhas held No.s 

No. of Awareness campaigns No.s 

Door to Door motivation 
No.s 

Others (If Any)  
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7.2.3 SWM Report 4 - Primary collection Details 

SHG details 

Actual No. of SHGs formed till date (No.s) 

No. of SHG operating for primary collection (No.s) 

Primary collection details 

Details 
Handled by 

SHG (No.s) 

Handled by Service 

Provider, if applicable 

(No.s) 

Handled by 

ULB (No.s) 

Handled by 

RWA/NGO 

(No.s) 

Non slum Household’s     

Slum Household’s     

commercial establishments     

Bulk generators     

Expected User fee generation 

(demand) 
    

 

7.2.4 SWM Report 5-Street Sweeping, Secondary Transportation Details 

Street Sweeping details (Road length in Kms) 

 Total covered (weekly) 

A star type  

A Type   

B Type   

C Type  

Secondary collection and transportation 

Total waste transported (garbage)  
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7.2.5 SWM Report 6- User Fee Details 

 
Non Slum 

IƻǳǎŜƘƻƭŘΩǎ όLƴ wǎΦύ 

Commercial 

Establishments (In Rs.) 
Bulk generators (In Rs.) 

Amount collected    

 

7.2.6 SWM Report 8 - MSWM Treatment details 

If treatment method is composting 

Actual qty of waste being treated Tons 

Quantity of rejects from composting units 

to landfill 
Tons 

If treatment is other than composting 

Actual qty of waste being treated Tons 

Quantity of rejects from treatment units to 

landfill 
Tons 

Decentralized Solid Waste Management System 

No. of decentralized units No.s 

No. of waste generators covered No.s 

Total Quantity of Waste collected Tons 

Total Quantity of Waste treated Tons 

 

 7.2.6 SWM Report 9- Landfill Site Development Details 

Landfill site development Status 

Watchman shed construction status  
1. Completed 

2. In progress 

3. Not constructed 

Monitoring bore well  
1. Completed 

2. In progress 

3. Not constructed 

Tree Plantation  
1. Completed 

2. In progress 

3. Not given 
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Electricity connection 
1. Completed 

2. In progress 

3. Not provided 

Display board at Landfill site 
1. Completed 

2. In progress 

3. Not provided 

 

Total Qty of waste being segregated at the landfill site 

Organic Tons per day 

Inorganic Tons per day 

Recyclable Tons per day 

 

Total quantity of waste reaching Landfill site (TPD) 

Actual Quantity Tons per day 

 

7.2.7 SWM Report 11-Financial details (Recurring cost) 

Expenditure details (In Rs.) 

IEC activity & material (ULB expenditure only)  

Vehicle & Equipments maintenance cost (for 

repair, replace, fuel & hiring) 
 

Purchase of chemicals & Tools  

Support to SHGs (for primary collection only)  

Amount incurred for Treatment activities  

 

Income details (in Rs.) 

Selling of manure  

income from segregation/ recycling activity  
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If ULB is doing primary collection, then user 

fee collection 
 

Levying of fines for public nuisance   

mention others  (if any)  

 



 

Monthly Information Booklet (MIB)  

DMA & CMAK  18 

 

7.3 One time data under Solid Waste Management 

7.3.1 SWM Report 1- City Profile 

General Information 

Total Area  in Sq. Kms 

No. of wards In No.s 

Population  In No.s 

SWM Action plan Status 

Status 
1. Draft, 

2. Final,  

3. Revised & Approved 

Approval Date DD/MM/YY 

Landfill site details 

Area of land required as per action plan Acre 

Extent of Land in possession  Acre 

Type of land acquired  

 

1. Government 

2. Private 

Projected life of acquired landfill site Year wise break up till 2030 

Survey number of land in possession Alpha Numeric format 

Perimeter of land 

(for square; Perimeter=4S 

For rectangle; Perimeter= 2L + 2W 

For Triangle; Perimeter= Side1+Side2+Side3) 

In Mts 

Buffer zone declared  Yes/No 

date of possession of land DD/MM/YY 

Tipping fee (per ton) In Rs. 

KSPCB authorization (form 1) 

1. Yes 

2. No 

If yes (Authorization date to be given) 

DD/MM/YY 
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Mining & geology Report  

1. Yes 

2. No 

If yes (Authorization date to be given) 

Soil, water & air test conducted  1. Yes 

2. No 

EIA report  Yes/No 

 

 7.3.2  SWM Report 2 - Waste characterization & collection 

Total Number of Waste generators 

Non slum Households No.s 

Slum holds No.s 

commercial establishments No.s 

Bulk generators   No.s 

Quantity of Waste Generated (TPD) 

Municipal Solid Waste (Garbage) Tons Per Day 

Street sweeping waste Tons Per Day 

Constructional debris Tons Per Day 

 

  7.3.3  SWM Report- 3 IEC Details 

When IEC Campaign taken/ done  (mention the date) 

Name of  NGO(s) involved if applicable  

1  

2  

 

7.3.4   SWM Report 4 - Primary collection Details 

Command Area Details 

Total Command area  (no.s) 

Allotment of command area  

1. To SHG 

2. To Service Provider 

3. With ULB 

(No.s) 

(No.s) 

(No.s) 

 



 

Monthly Information Booklet (MIB)  

DMA & CMAK  20 

SHG details 

No. of SHGs Reqd as per Action plan (No.s) 

 

7.3.5   SWM Report 5-Street Sweeping, Secondary Transportation Details 

Street Sweeping details (Road length in Kms) 

 Total as per survey 
Managed by Service 

provider , if applicable 
Managed by ULB 

A star type    

A Type     

B Type     

C Type    

/ƻƴǘǊŀŎǘ !Ƴƻǳƴǘ ŦƻǊ {ŜǊǾƛŎŜ ǇǊƻǾƛŘŜǊ ƛŦ ŀǇǇƭƛŎŀōƭŜΧΧΧΧΧΧΧΧ όLƴ wǎΦύ 

Secondary collection and transportation 

Contract amount, if outsourced  

 

7.3.6  SWM Report 6- User Fee Details (In Rs.) 

 Non Slum Households 
Commercial 

Establishments 
Bulk generators 

Total No     

Demand    

 

 7.3.7   SWM Report 7- Manpower Details 

Manpower details (In No.s) 

Details IEC 

For Primary 

Collection 

Activity 

For Street 

sweeping 

Activity 

For Secondary 

transportation 

activity 

Segregation, 

Treatment & 

disposal 

Activity  

ULB      

SHG/RWA/NGO if 

applicable 
     

 

 



 

Monthly Information Booklet (MIB)  

DMA & CMAK  21 

 

 

 

Procurement details 

Vehicle 

Required As per  latest 

approved Action plan 

(no.s) 

Total no of procurements 

(no.s) 

Balance to be 

procured (no.s) 

Push cart    

Auto tipper    

Tricycle    

Tractor tipper    

containers (3.0 m3)    

containers (4.5 m3)    

Dumper placer    

Tractor placer    

Sweeping machine    

Compactor    

JCB    

Others (mention)    

 

7.3.8  SWM Report 8 - MSWM Treatment details 

Treatment facility provided  1. Yes 

2. No 

Treatment facility operated/handled by 1. ULB 

2. Contractor 

3. SHG 

4. NGO 

If treatment method is composting 

Type of Composting 

1. Pit Method 

2. Windrow composting 

3. Vermi composting 

4. Heap Method 

Total Designed capacity Tons 

If treatment is other than composting 

1.  Mention the type:  
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2. Design Capacity in TPD:  

 

 

7.3.9 SWM Report 9- Landfill Site Development Details 

Landfill site development Status 

Compound wall/ Fencing required  in Mts 

Constructed compound/fencing  (Mtrs) 

Required length of approach road to landfill 

site  
(Kms) 

Formation of approach road  (kms) 

Length of internal road developed  (Kms) 

Total quantity of waste reaching Landfill site (TPD) 

Expected Quantity  

 

7.3.10  SWM Report 10- Financial details (Capital cost) 

Total Expenditure made on SWM in the previous year (In Rs.) 

ULB (Salary, purchase, O&M of vehicles etc.)  

Contract  

Amount Allocated for SWM for present year (In Rs.) 

Own source  

Government Grants  

External aided  

Fund Expenditure Details (Capital Cost) from 2003-04 to till date (only Govt grants) (In Rs) 

 

Purchase of 

Land 

 

Purchase of Vehicles ,Tools & 

Equipments 

 

For IEC 

 

Development 

of landfill site 

Allocated     

Utilized     
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7.3.11  SWM Report 11-Financial details (Recurring cost) 

Expenditure details (In Rs.) 

Salary for ULB health staff  

Amount incurred for contracts/ packages  

Tipping fee paid   

Landfill management cost  

 

 

 

Designation of the person who has filled the data: 

 

 

Signature of Official 

 
 


